
	  

	  

 SAMPLE DEMAND FOR INFORMATION 
 
To: City or Town Employer 
 
From:  President, Local _________ (“the Union”) 
 
Date: 
  
REQUEST OF THE UNION FOR INFORMATION NECESSARY TO 
PROPERLY PROCESS AND ARBITRATE GRIEVANCE  
 
Dear Sir or Madam:: 
 
 As you know, RSA 273-A:5, I(e) makes it an unfair labor practice for an employer to 
refuse to bargain in good faith.  Pursuant to this section it has long been required of employers to 
provide the certified representative with information necessary to carry out its collective 
bargaining function.  More specifically, the employer is required to provide the union with 
information necessary for the union to properly process and arbitrate grievances. See generally, 
AFSCME Local 2715, PELRB Decision No. 2010-008; Steelworkers v. American Mfg.Co., 363 
U.S. 564 (1960); Steelworkers v. Warrior & Gulf Navigation Co., 363 U.S. 574 (1960); 
Steelworkers v. Enterprise Wheel & Car Corp., 363 U.S. 593 (1969); Montgomery Ward & Co., 
234 NLRB 588 (1978); Kroger Co., 226 NLRB 512 (1976).   In this regard, relative to the above-
captioned grievance, the Union respectfully demands that the Town produce the following within 
fourteen (14) days of receipt of this letter: 
 
1. 
 
2. 
 
3. 
 For the purpose of this request, the term “documents” as used herein includes any 
medium upon or from which intelligence or information can be recorded or retrieved, including, 
but not limited to, letters, telegrams, telexes, TWX’s, memoranda, notes, sound recordings, 
internal correspondence, reports, records, studies, contracts, legal instruments, declarations, 
filings, drafts, plans, diagrams, pictures, circulars, announcements, directives, schedules, 
specifications, standards, instructions, manuals, brochures, publications, statistical records, desk 
calendars, appointment books, diaries, computer printouts, data processing program libraries, 
data processing input and output, computer memories, microfilm, accounts, journals, ledgers, 
bills, invoices, purchase orders, checks, receipts, balance sheets, bank statements, payroll 
records, W-2 or 1099 forms, ledger sheets and the like, whether handwritten, typed, printed, 
punched, coded, tape recorded, photographed, or otherwise reproduced. 
 

Sincerely, 


